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1 [IACTIOPT PABOYEN MPOTPAMMBbI ¥4EBHON AHCHHILIHHDI
EH.02 « Mupopmannonnsie TeXHONOrHN B npodeccnonaibHOH IeATEALHOCTI

1.1 Odaacre npumenenns padouel NporpaMmbl

PabGouas nporpamma y4eOHOH AHCUMILIMHBL ABISETCA HACTHK) OCHOBHOM
npogeccuoHansHoi obpasopatensHoit nporpammel B cootBercTBHH ¢ G OC no
crietansioety CIIO TICC3 38.02.01 «Dxonomuka W OyXTnTepckHd yuer (no
OTPACIIHAM ).

Pabouasn nporpamma y4eOHOH AMCUMIIIMHEL MOMET OBITH HCNONL3OBAHA B
JIOMOMHHTENBHOM NpodeccHOHANTREHOM 00PAa30BAHWH, NOBLILLIEHUH KBANH(pHKALIHN W
NepenoAroTonke  paboTHHKOB — BCeMM  00Opa3oBATENBHBIMM  YUPEIKICHHAMM
npoteccuonansHoro o0pazoBaHus Ha TeppuTopud PP npu Hanuuun ocHoBHOrO
odulero, cpeanero (monHoro  ofmiero) o0pa3oBaHus, NPOHECCHOHANBHOMO
oOpazosauua. OnsiT paboTe! He TpebyeTcs.

1.2 Mecto  yucbHHoll  JHCUMNJIHHBI B CTPYKTYPE  OCHOBHOH
npopeccHoHANBHOI ofpazosaTenbHOl MporpaMmbl: Maremaruuecknii v odiri
CCTECTBEHHOHAYYHLIH YIeOHBIH LMK,

1.3 Mean wu 3apaum  ydebHoll aMCUHMUIHHBI — TpeOoBaHHA K
pPe3yabTATAM OCBOCHHSA YICOHON AHCIHILTHIILL

B pesyasrare ocoeHus yueGHoH juMcuMniudbl o8ygalowmics  oaseH
YMeETh:

MCTIONB30BaTh HHAOPMALMOHHBIE PECYPCH] A TTOHCKA M XpaHeHWs
MHpOPMaLIMHK;

0DpabaThIBaTEL TEKCTOBYIO H TADJIHUHYIO HH(OPMALINIO;

HCTIONB30BATh JIENOBYIO FPpahHKY U MYIBTHMEHA-HHPOPMALIHIO;

CORJanraTh [IPE3CHTAIIMH],

MPUMEHATE AHTHBHPYCHBIC CPEACTBA 3alUTh MH(POPMALIHH;

YUTATH (MHTCPNPeTHPOBATh) HuTepdelic cneusaTuInpoOBaHIONo
NPOrPaMMHOTO 00CCIIEHEHHS, HAX0IMTL KOHTEKCTHYIO NOMOILL, paboTarh ¢
JIOKYMEHTALIHEH;

MPHMCHATL CNEUMANTU3HPOBAHHOE NporpaMMHoe obecnevenue Juist cdopa,
Xpanenus n 0dpaborku Byxrantepckoi HH(pOPMALIMK B COOTBETCTEBHH ©
M3YHaeMbIMHU PODECCHOHANBHBIMU MOJLYJ/IAMM;

NOJIL30BaTECA ABTOMATH3UPOBAHHBIMH CHCTEMAMH AEIONPOH3BOCTBA;

NPHMEHATE METOABI M CPEACTBA 3alUMTRI DYXIanTepekoi nudopMaliiu;

B pesymerare ocBoeHWs y4eOHOH JMCUMIIMHBL OBYHAOIMIACH JOJIKEH
3ATH:

OCHOBHBIE METO/ILI U cpeJicTia obpaboTky, XxpaHeHUs, Nepe/iady 1
HAKOMIEHMA HHpOpMaLIHK;

Ha3HauCHHE, COCTaB, OCHOBHLIC XapakKTePHCTHKN OPTaHH3aLHOHHOM H
KOMIILIOTEPHOH TEXHUKM;



OCHOEBHBIE KOMIOHEHTEI KOMIBIOTEPHLIX CETEﬁ, NPHHIHAE] MaKeTHOH
rnepefadd JaHHBIX, OPraHi3anio MEHKCLETEROIO B3ElHM'DILEﬁCTEHH;
HAa3Ha4eHHEe U DPpHHLIHNE HCMTONE30BAHKMA CHCTEMHOIO H NPHKIANIOTD

NPOrpaMMHOro odecreveHus;

TEXHOMOTHIO [TOMCKE MHOPMAIIMK B HH(pOPMalHOHHO-
TEJIEKOMMYHUKAUKMOHHOMH ceTH "MuTeprer” (aanee - cets MuATEepHET);

HPUHLKILL 3A1IHTE HHOOPMALKHH OT HECAHKUMOHHUPOBAHHOTO J0CTYIIA;
NPABOBbLIC ACMIEKTb! UCTIONB30BAHHA HH(OPMALIMOHHBIX TEXHOJIOTHH 1
NporpaMMHOr0 00eCTIeUSH M

OCHOBHBIE [TOHATHS ABTOMATH3UPOBAHHON 00padoTky HHpOPMALHH;

HalpaBjenua aBTOMaTH3aLHN BYXTANTCPCKON NEATCILHOCTH;

HazHA4YCHHE, NPHHUKIILL OPraHu3ally | DKCIUTYaTauHH DYXranTepeKux
MH{POPMALIMOHIIBIX CHCTEM;

OCHOBHBIE YTPO3BI H METO/IBI 0DCCICYeHHA HHOPMALIMOHHONH DE30MacHOCTH.

B pesyneTtate ocBoeHus yuebHOH AMCUMNIMHB DyxranTep aojixen obnanars
OGLIHMH KOMIETCHUHSIMH, BKIIOUYAIOWHUMH B ce0s CrocoBHOCTh:

OK 1. llonumat, cymHOCTh M COUMANBHYIO 3HAUMMOCThL CBOell Oyyie
npodeccuu, NMPOsBIATE K Hel yeToiuuBslil HHTepec.

OK 2. OprannzoBbiBaTh COOGCTBEHHYIO JIEATENbHOCTH, BbLIOMPATh THIOBbIE
MCTOABl M CMOCODLL BBIMOJHEGHHA TMPOGMECCHOHANBHLIX 3aad, OLEHHBAThH MHX
3()(peKTHBHOCTEL H KAYECTRO.

OK 3. TTpuHHMaTh pelueHns B CTAHJAPTHBIX M HECTAHAAPTHBIX CUTYAUMAX W
HECTH 3a HHX OTBETCTBEHHOCTD.

OK 4. OcyuiecTBsTh MOUCK U UCIHONL30BANKE HHBOPMAIIHH, HEOOXOANMOI]
s 3QQEKTHEHOTO BBINOAHEHHA NMPO(eCCHOHATBHBIX 3anad, MPo(ecCHOHATLHOIO 1
JIMYHOCTHOTO PA3BMTHA.

OK 5. Brnagets WHGOPMALMOHHON KyTbTYPOH, aHAIM3MPOBaTh U OUCHHBATE
uHpopmalHio c HCNONb30BAHHEM HH{IOPMATTHOHHO-KOMMYHU KA IHOHHBIX
TEXHOOTHH.

OK 6. PaboraTe B KomnmekTHBe M KOMaHfe, 3(DCKTHBHO OBLETHCH C
KOJUIEraMu, PYKOBOJICTBOM, OTPEOHTETAMH.

OK 7. Bparh ma cebs OTBETCTBCHHOCTh 3a paoTy HIEHOB KOMAHIbI
(ITOAMMHCHHBIX), PC3YIILTAT BBLITONHEHMA 3aaHuUil.

OK 8. CamocTositensHo onpefensiTh  3aaaul NpogeccHOHANBHOIO |
JAMHHOCTHOTO PAa3BUTHA, 3aHMMATECH CaMOODPa30BaHHEM, OCO3HAHHO [(UIAHPOBATE
NMOBLILIEHUE KBATU(PHKALHH.

OK 9. OpuenrupoBatecs B yoinopusx 4YacToll CMEHBI TEXHOIOIMI B
[podieccHOHAN L0 AedTeIbHOCTH.

B pesynsrate ocBoeHHs yueOHON IHCIMNNHHEL] Dyxrantep nonucH obnanars

npofeccHoHANBLHLIMH KOMICTEH L HTME, COOTBETCTRYIOMIHMIM B 1AM
eI TENLHOCTH:

Lh



@  JlokyMEeHTHPOBAHME  XO3SNHCTBEHHBIX  OnepalHi ¥ Begeuue
DYXTanTepCKOro y4eTa My LECTEA OpraHH3allHH.

ITK 1.1, ObpabarbiBars neperutibie OyXranTepekue JOKYMEHTbL.

[IK 1.2. PaspabaTeiBaTe W COTNACOBEIBATE C PYKOBOACTBOM OpraHu3alni
paboumil MIaH c4ETOB BYXraaTEPCKOTo YUETa OpPraHH3aLuH.

[TK 1.3. TlpoBoguThk y4eT AEHEHHBIX CPCACTB, OPOPMISTL ACHCHKIILIC M
KacCOBBIC JOKYMEHTDI.

[IK' 1.4, DopmupopaTk OyxranTepckde MNPOBOIKM MO YUETY HMYLUIECTBA
OpPraHu3aluy Ha OcloBe pabovero NiaHa cHeToB DYXranTepcKoro vaeTa.

®  Bemenue  OyXraarepckoro  ydera  MCTOUHMKOB  (DOpPMMpPOBAHMA
MMYILIECTBA, BbIIONHEIHE paboT NO MHBEHTAPM3ALUM MMYLLECTBA W (HUHAHCOBLIX
00A3aTENLCTE OPralv3alti.

HK 2.1, dopmuposars Oyxrantepckue NPOBOAKH MO YYETY HCTOUHHWKOB
HMYILECTBA OPraHM3aliii Ha OCHORE paboyero NiaHa c4eToB BYXTaJTepCKOro yueTa,

IIK 2.2. Beinoausits mopydeHuss PYKOBOJACTBA B COCTABE KOMHCCHH [0
HHBEHTAPH3ALHH HMYLLECTBA B MCCTAX €TI0 XpaHeHU .

[MK 2.2, [lpoBoauTs nNOAroTOBKY K MHBEHTAPU3AUMM U [POBEPKY
ASHCTBHTEJILIIONO COOTBETCTBMS (PAKTHYECKMX [AaHHLIX WHBEHTAPW3AIMH JAIHEIM
y4era,

[K 2.3. OrpaskaTh B OyXranTepekux NpoBOAKAX 3a4€T M CHMCAHHE HEJOCTAUH
LCHHOCTCH  (perynupoBaTh HMHBEHTAPM3ALMOHHBIE pPasHUUBLI) 110  pe3ylbTaTaM
HHBEHTAPU3IALMH.

[K 2.4, TIposoauTte npouenypsl HHBEHTAPH3AUMH (PHHAHCOBLIX 00S3ATENLCTE
OpraH13alliu,

@  [lpoeenenue pacHeToB ¢ GHOJUKETOM U BHEOIOIXKETHRIMU (o1 aaMu,

[IK 3.1. ®opmupoBars OyxraiTepckue NpPORBOAKM MO HAYUCHCHHIO W
NEPEUHCIIEHHIO HAIOTOB 4 COOPOB B OHOIKETH pa3iHuHbIX YPOBHEI,

[IK 3.2. Odopumnars njaatesxHble JOKYMEHTBI 1015l NEPEHUCAEHHS HAIOIOB M
cbopoB B OOmKET, KOHTPONMPOBATE WX [POXOKKHEHHE TI0 PACHETHO-KACCOBHIM
DaHKOBCKHMM OMEPALIUSIM.

MK 3.3. ®opmupoBatk Oyxrantepckue TNpOBOAKH TIO0 HAYHCTEHHIO H
[ICPCYHCIIEHHIO CTPAXOBBIX B3HOCOB BO BHEOIOMKETHEIE (POH L.

K 3.4. Odopmnsars nuaTexHble JOKYMEHTH Ha NEpequclIeHue CTPAXOBLIX
B3HOCOB BO BHCOIOMKETHLIC (OHIEL, KOHTPOJIMPOBATL MX NPOXOKACHHC [0
PaCYeTHO-KACCORLIM DAHKORCKHM OMEPalMsM.

@ CocraBnenye H HCNOAL30BAaHWE BYXTanTepeKoll OTYeTHOCTH.

IIK 4.1. OTpaxaTs HapacTalolWMM HTOTOM Ha CYETaX DyXranTepcKoro yyera
HMYILUECTBEHHOE i (PMHAHCOBOE NOJIOKEHHE OPraHH3allu, ONPEAeNsTh Pe3y bTATbI
XO3AUCTBCHHOH JCATENBHOCTH 3a OTYCTHBLH MEpHOI,

MK 4.2. Cocrapnate (opMbl HyXraaTepckoil oTHETHOCTH B YCTAHOBIICHHDIE
3AKOHOATENLCTBOM CPOKH.

1K 4.3. CocTasiisTe HATOIOBBIE AEK/IAPALMH MO HATOraM U cOopam B OHOJKET,
HAOTOBLIC Aeknapaluy no Exunomy couuanshomy Hanory (nanee - ECH) u opmsi
CTATHCTHYECKOH OTYETHOCTH B YCTAHOBIEHHbIE 3aKOHOIATEILCTBOM CPOKH,



[TK 4.4. ITpoBOAMTS KOHTPOMb M a@HANM3 MH(GOpMaLMH 00 HUMYlLECTBE H
(PMHAHCOBOM ITOJIOIKEHHN OPIalin3aLMH, €€ MIATEKECNOCODHOCTH 1 JIOXOJHOCTH.
1.4 Pexomenjyemoe KOJHUYCCTBO 4YacoB 1A  0CBOeHMe padoucH
NMporpaMmMbI }’q{iﬁﬂﬂﬁ JHCHHILTHHBI BO BBHHM[}J{LEECTEHH C NpernoaaBaTeaeM,
32 yaca;



2 CTPYKTYPA W COJIEPKAHUE YYEBHOW JUCHUILIUHEI

2.1 O6nem yuebnoi JHCIHILTHHBI H BUAL] y4edHOi patoTh

Bua yueduoii padoTel O6bem
yacon/zaueT
HBIX ¢IHHHL
1 2 1
ObsizaTensnan ayjiuTopuas yuednasi Harpyska (Beero) 32
B TOM YHCIE:
____iabopatophble paboThbl -
NPaKTHYECKUE 3aHATHS 26

KOHTPOJIBHEIS pﬂﬁGThl

Kypcosas pabora (poekT)

Apyrue (opMbl M METOJbl OpraHu3aluy odpa3oBaTeiibLHOI0
npouecca B COOTBETCTBMM ¢ TpeDORBANMSIMM  COBpPEMEHHBIX
[POH3BOACTBCHHBIX M 00pa30BaTelbHbLIX TEXHOIOIHHA

HMrorosas arrectauus B hopme dudhbepenyuposannozo sauema
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3 YCJAOBUS PEAJIBAIIMH YUEBHOW JUCLMUITITAHBI

3.1, TpeDoBatua K MIHHMATHHOMY MATEDHATBHO-TEXRIYECKOMY 0DCIEMEHIIT0

Peanuzaums  vucOuoit  amenunuunnt  Tpedver namwung  yuebnoro kabuneta

alnpopmannoimiLx TexHonornii B npodieccHOHATBHON IEATENBHOCTHY

Obdopyaosanne yuehaOro xabHHeT::

Texi

[TocanouHble McCTa O KOMTHYECTRY OOYHAIONIMXCA;

Paboune wecra  obywaiomwuxcs, ocnamesdwsie [TI9BM, w  opranmsanus ux
o0OpYI0BAIHS AODKIILL COOTBSTCTBORATL CHIHENHYeckM Tpedonanuam Canurapielx
TTPABHIT H HOPM.

Kabuner nudopManHoHbX TEXHOMOUHH, 000PYI0BANNEIR OJIHOMECTHRIMH CTOIANMH,
npeaHazHauciibivg i padorel Ha [IDBM co Becemn HeoOxoanMbiMH nepHde-
puiineMy  yerpolicTeamMu. K cTozaM  mojsojMTeH  lekUponHTanMe Mo kadelb
aokansyoi cern.  CToasl  ofopyayloTcs B COOTBCTCTREHE ¢ TpeboBanmaMu
Gezonacnocty. Bee [T9BM cneayer sazeMnars.

Pabouee MecTo npenogasarens;

Komunexr  yyeOHo-Harmaaunix  nocobeit  «MudopMannosHeie  TeXHOUIOIHH B
npoeccHOHAILHON ICATCIBHOCTHY

THMCCKHC CPElcTai UG}"‘ICHI»U{.'

KOMIIBIOTCPBI C JIMUEH3HOHHBIM [IPOrpaMMHEIM  ODECIIeNEHHEM M MYJILTHMCIHA
NpoeKTOop,

nepHhepHiiHEE YeTROHCTEA

JIBC:

Hirrepuer.

[Iporpaymitoe obecnedcuie JHCIINIINL]

Onepaunonnan cucrema Windows 7, npunowenus

MHCTpyMenTanoiise cpenctsa pazpaborki MPOTPAMMHBIX CPEACTB YUCGUOrO HATHAYEH A,
B TOM YHCHE PEalH3VIOMHE BOIMOKHOCTH FIHTEpHET ¥ MYNETHMERHA TEXHOIOr T
Ouchiie nporpammer Microsoft: Word, Excel . PowerPoint, Publisher, Access

HIT no npodumo cnemwmansioeti (1C: Byxramrepus. 1C: Hpegnpusie u ap.)
ICKTPOHHBIE CPE/ICTBA 00PAZ0BATENLHOTO NATHANCHHA, peaniioranine na CD- . no
kypey «MT » npodicechonannrol negrensHOCTHY

[Tporpasmubte cpeucrsa arTOMATHIAIMM CO3NAIMA  YUeGHO-METOIHUYCCKHY nOCOGHI,
TECTORBIC ODONOMKH, MOCODMI 1118 CaMOCTOTETRHOH patioTel, COOPLUUKOB YNPEKHETHIT

3.2

Hugopmaunonnoe obecneuenme obyuenns

Hepeuens peroMennyeMuIx yuebubsix naganmii, HurepHer-peeypeos, J0noHuTe/LIoii
JHTCPATY PRI

OCHOBHLIC HCTOMHHENR:

I. Hudopmanuonnnle rexHomoruu Oyxraarepexoro yuera / Ol Mupuna, — CII6:
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4 KOHTPOJbLH OUEHKA PE3YALTATOB OCBOEHWS YUYEBHOI]
JUCIHHATITHHBI

Konrpons v olleHKa pesyIsTATOR OCBOCHHA YeOHON TMCLMIUTHIE 0CYIIECTRIACTCS
ApenolaBareies B NPoUScee NPOEEISHNEA NPAKTHUECKHN EHHH'I'}IE, TECTHPOBAHKH, 8 Tak¥He
BLITOJIICHHA 00YHAIOMHMHUCA HHAMBHAYRILHBIN 3a1aHHH,

PesyapTars! odyaenns
£ __[_:r’lllilll!lillblﬂ SIHAIHH, 0CB0CHEHBIC }"M(‘:llll}l)

(DUPMII:I H METO/IB] KOHTPOII H OLCIIKH
PEIYVAETATOR ﬂﬁ}"[ CITHH

2

Ocsocnnpic ymenmisn:

HCIO/L30BATE HIPOPMALMOHIIEIC PCCYPCEL
AJA MIOHCKA W XpaHcHHA Hudopmatinu;

00pabaTLIBATL TEKCTOBYIO H TADIHIHYIO
HHPOPMALHIO;

HalTHICHHE, OICHEA BLUTONIEHHA 3aalHH
Had ITRIETHYCCROM SIHATHH

H‘dﬁ.’II{lﬂt‘lIHﬁ, CUEHEA BRIITONHEHHA $Ia1THH
HA NPAaKTHHECKOM JAHHTHH

HCONL3ORATE JICJOBYIO I'papuKyY H
MYTRTHMEIHA-HI(DOPMALMIO,

! HZI'EJ-.'IIG.LIEHHE, OLEHKA BRITONHESHHA 3a1aHA

Ha IMEKTHUICCROM SdHHTHH

CORABATEL MPCICHTALHM,

| mataroenue, OIEHKL BRIIOIHEHHY 3818 HH

Ha HPEAKTHHECKOM SAHHTHH

HPHMCHATE AHTHRARYCIILIC CPeIeTBA
AU TR HHPOPMATIHH;

| HatmOAeHHE, OLEHKL BRINOIIEHHT $27181 1l

Ha MR THHIZCROM 3aHATHH

YHTATH (MHTEPIPETHPOBRATL) HHTEpEHT
CHEUHAINIHPOBAHNOID IPOTPAMMIIOTD
oDeCIeYuelMA, HAXOHTE KOHTEKCTHYIO

'_ TIOMOIIE, PaboTaTh ¢ IOKYMSHTALMCH

HAOMIOASHHE, OLEHKA BLIIOIISHH 3a1aHii |
Hi NPARTHYUCCEOM 2aHATHH, 3a8CT |

TIPHMELATL CIEHHAIIT3HPORAHHOE
TMporpaMmioe obecneyenye s cbopa,
Xpancius 1 oDpadoTKH By XIanTepero
HHPOPMATIHHT B COOTRETCTRHH € H3YYACMBIMM

Lnuhc_cc:!mm:u.nm:ﬂu MOULYIAMH;

nadluoieHte, OLeHKa BRITIOTHEHHS 3aaanmii
HA TIPAKTHYCCKOM 3aHATHH. 3eHCT

MONL3OBRATECA ABTOMATHINPOBATHLIMN
CHETCMAaMH JCIONPOHIBOACTRA;

(OiicHEa Ha NPEAKTHYECKOM 3aHATHH

HPHMEHATE METOLI M CPEICTBA 3ALLHTEL
Oyxranreperod uugopmanun;

JaveT

- Yepoenueie 3manust:

OCHOBHBLIE METOZBI M CpejicTBa 00padoTRH,
NPAHCHIA. TEPEAAYN H HAKOIICHHS
MhopaManuu;

TectHpopanue, 3auct

HA3HAUCHHE, COCTAR, OCHORHLIE
XAPAKTCPHUCTHEH OPranusaliHoHnoil 4
| KOMIIBIOTEPHOH TEXIIHKHS

OueHka caMoCToATENLHOH paboTh

OCHOBHBIE KOMITOHEHTBI KOMIIBIOTEPHEIX
CeTeil, IPHHIKNLL TAKETHOIT nepeayun
| JIALHIBIX, ORFraHIAIHED MEHKCCTCROIQ
BRANMONCHCTEHA;

(JieHKa camMocTos TeIILHOMN paboThl

HAZHAYCHUE H IPHHTTHIIL HCIOL2ORAH
CHCTEMHOTO H NPHEIAUHOTD POrPaMMHOTD
ODECITCUCHMY;

Ouenka caMocToATelIbHOH patoThl, aveT
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TEXHOTOTHIO HOHCKA HHGOPMAUKH B CCTH
HurepHert:

Ouenka caMocTos Te I padoThI

IS SATTATS] RRQOpMALI O1

HecanKuHOHHPORAHHOND JOCTYIIA,

(eH CAMOXTOATETeHOf paOoTS

NPaBOBBIC aCTICKTE] HCTIONL30BAHAA
HH(tJDpMHILHG]IIILl’H TEXHONOTHH H
POTPaMMHOTO oDeCUCUCHIT;

OnenKa caMocTosTenLnoil padorn

OCHOBHBIC HOHATHS aBTOMATHIHPOBAHHOH
obpabore HHpOPMAIHK,

(JLUCHEA CAMOCTOATRIILHOI padoThl

HANPABIICHHS ABTOMATHIAIMI
OYXTANTCPCKON JEeATCNLIOCTH,

OnieHKka CaMocTonTe16I0H padoThL, 3a4eT

HazHaweHHe, NPHHUHNLL OPraHH3aiHd H
ARCIIVATALHHA 6}’( ralrreperix
HIII’hDEME_lHH{JIll[hl.’{ CHCTCM,

Faver

OCHOBHLIE ¥IPO3E H METOUBL obecneyenuy

| HpopMalHonod 0e3011acHOCTH

TecTupopanie, 3a4eT




